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Getting 
started

PLEASE NOTE
Important note: If you are moving from a different payroll software provider to BrightPay 
during the tax year, you must transfer over the same Employment Status/ID. The Employment 
ID is unique for each separate employment for an employee and is required to identify an 
employee during PSR submission.

It is recommended that all employer and employee details are reviewed before processing any 
payroll to ensure information imported in is correct and applicable for the tax year in question.

Any questions/queries please enter in the box below so we can go through it on our next call:

BrightPay 
Cloud Video 
Tutorials 

TASK HELP PAGE DONE INITIALS

Adding an Employer Digital Certificate Click to view

Adding an Agent Digital Certificate

Click to view

Click to view

Retrieving RPNs Click to view

Setting up Pension Scheme 

& 

Applying Pension Deductions

Click to view
 

Click to view

Benefit in Kind Click to view

Auto Enrolment Click to view

Additions 

& 

Deductions

Click to view
 

Click to view

Adding/Amending Hourly Rates Click to view

Holiday Leave Click to view

Importing Periodic Payments Click to view

User Management Click to view

Employee Self Service Portal Click to view

Manager Portal Click to view

Client Portal Click to view

https://brightsg.com
https://www.brightpay.ie/docs/bpol/getting-started/getting-set-up-in-brightpay/
https://brightsg.com/en-ie/brightpay-cloud-ie-tutorials/
https://www.brightpay.ie/docs/bpol/moving-to-brightpay-from-another-payroll-software/adding-your-ros-certificate-employer/
https://www.brightpay.ie/docs/bpol/moving-to-brightpay-from-another-payroll-software/adding-your-ros-certificate-agent/
https://www.brightpay.ie/docs/2023/revenue-payroll-notifications-rpns/retrieving-your-employee-rpns-each-pay-period/
https://www.brightpay.ie/docs/bpol/revenue-payroll-notifications-rpns/retrieving-your-employee-rpns-each-pay-period/
https://www.brightpay.ie/docs/bpol/pensions/adding-amending-pension-schemes/
https://www.brightpay.ie/docs/bpol/pensions/entering-normal-pension-deductions/
https://www.brightpay.ie/docs/2025/benefit-in-kind/company-cars-vans/
https://www.brightpay.ie/docs/bpol/auto-enrolment/help-guide/
https://www.brightpay.ie/docs/bpol/employer-details/adding-amending-addition-types/
https://www.brightpay.ie/docs/bpol/employer-details/adding-amending-deduction-types/
https://www.brightpay.ie/docs/bpol/employer-details/adding-amending-hourly-rates/
https://www.brightpay.ie/docs/bpol/annual-leave/recording-an-employee-s-annual-leave/
https://www.brightpay.ie/docs/bpol/importing-pay-data-using-csv-file/importing-periodic-payments-using-csv-file/
https://www.brightpay.ie/docs/bpol/user-management/overview-of-user-roles-permissions/
https://www.brightpay.ie/docs/bpol/employee-self-service-portal/brightpay-employee-self-service-portal-overview/
https://www.brightpay.ie/docs/bpol/employee-self-service-portal/manager-s-portal/manager-s-portal-overview/
https://www.brightpay.ie/docs/bpol/client-portal/client-portal-overview/
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